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§ MAY 1980 


PROCUREMENT DIVISION NOTICE NO. 80-6 


25X1 FROM; 


25X1 SUBJECT: 


Chief, Procurement Division, OL 
Contracting S upport for I 


25X1 


REFERENCES: A. Delegation of Authority I I 

£. | (All Purpose Supply Document) 


25X1 


25X1 


25X1 


1. The purpose of this instruction is to 

establish a" number ing and processing procedure for requisitions 
flowing from | | 


2. Bac kground : A d elega tion of procurement authority 
(DPA) has" been' granted to I I by Reference A. The DPA provides 
that certain classes of requirements will normally be the 
responsiblity of Headquarters. 

3. Procedure : Requests for procurement services forwarded 
from I I on" 'Reference B form will be processed as follows: 

a . Numbering Syst em 

Office of the Chief, Procurement Division (PB), 
will assign a contract number, utilizing a 
sequential series of numbers maintained by 
PD/OL. The contract number will be followed 
by the FAN number appearing on the form. The 
fiscal year will be suffixed; e.g. 


Contract No. 
1001 


FAN No. 

0163-0830 


Distri b ution of Contracts 

- Executied copy of contract 

- Copy 2 (Finance 

- Copy S (LOG/BiiF) 

- Copy 8 

(Requisitioning Office Budget) 


25X1 


E§F Officer 
BbF officer 
Log element 

B&F Officer 


25X1 
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SUBJECT; Contracting Support for 


25X1 


25X1 


c • Payment of Invoices 

The contract shall require that the contractor 
forward its invoice to the Contracting Officer;, 
who will, in turn, forward the invoice to the 
I I B§F Office. A certificate of receipt and 
acceptance, executed by the Technical Office, 
will be attached to the invoice. 

d. C0 H1F/GAS/ICS Requirements 

There is no requirement to input contractual 
data into CONIF/GAS/ICS data bases. 

e • Requirement for Transfer of Funds to Headquarters 

Contracts requiring progress payments are excluded 
fro m the procedures outlined above. In such cases, 
the I I component will T§A funds to its Head- 
quarters parent organization to permit normal 
procurement action. 


25X1 



25X1 


C/SSC/QG/OS q | 


Distribution; 

Orig - OL/PD Official 
X - OL/EO/BQFB 
X - OL/PMS 
xSl - OL Files 
1 - bach PD Unit 
1 - OL Chrono 
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r Ok. 


jUSJHGT : 


1 7 . ! A N 1980 


Director , | 

. y iii'.tO S i i * I’iV ‘ 0 jf U -jL ' 

Director of Logistics 
Delc-gatiou of Procurer. 


t Authority | | 


25X1! 


1. Pursuant to the authority contained in I 
vuthori ty is hereby Uo located to tnc director to tuo 
appointed Contracting Officer,! 

I , for procaroBioiit supplies > equipment , and services 


a., Frost cosasaerclal sources up to $5U. ? 000 per 
purchase action. Purchase actions logically in 


excess ox tills at 


0 . 0 unt will not be divided to permr 


hciildl 

in 

.*% 

to 

Uildi 

b 

* 

F 

TOP. 

whe n 

ju 

st; 

ifii 


n v' 

d 

iX 0 

Procu 

re 


nt , 

e 

* 

F 

rom 


r-i) hv tri 


or Deputy Cme 


Prisons, B lind j-iadc Products, and Federal Supply 
S ch o u u 1 e . | | 

2. This delegation also includes authority to act a 
Contracting Officer for repair and return service contract 
i n fi i ? (if f ' li-! i " i iivssc contract 


in behalf of tJw l l *ivsse conn 

shall, conform' to the following prescribed procedures: 

a. Service contracts shall bo written for not 
aore than 1 -year 's duration v utilising the- fiscal 
year's funds during which the services are to be 
provided- 


25X1 

25X1 


25X1 
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BEST COPY 
A VAILABLE 
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bUDJn\..i 


ilop.atiou of Procurement Authority 


itv | | 


25X1 


25X1 


L. Service contracts shall be writ tor- only for 
equipment repair, maintenance,; ar.J those parts neces- 
sary incident to repairing sane or mandatory ^odifi ca- 
tion 8 necessary to permit the original operation of 
the equipment or equipments . 

c, Pricing for the- work to be - performed shall 
be established in all service contracts. 

d. Dxcept as out lifted above, no contractor may- 

be authorized to expend funds obligated to service 
contract s by an y individual other than the Contracting 
Officer. | | 

3. This delegation does not include authority for: 

a. Contracts entailing engineering development 
or modification to a. contractor's equipment. 

b* items that are not standard commercial items 
(off-the-shelf) . 

c. Telecommunications processing equipment . 

d. ADP equipment and/or services. 

© » Open-market purchases .in. excess of $50,000. 

£. Delivery Orders in excess of the federal 
Supply Schedule contract maximum order limitation 
(MOL) . 

,g. Any contract for supplies or services cm 
other than a firm- fixed-price basis. 

h. Any procurement in which the I I Co-.itract.ivK- 25X1 

Officer determines that a substantive Agency oolicy" 
or regulatory issue is present. 

i« The procurement of research and development . 

' j. Tho procurement of real estate, construction, 

architectural engineering (AC,£) services or alteration, 

repair, maintenance, or rehabilitation of real estate. [ | 25 
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.ill procar credit under 
ducted in uccotcaacc 
5 1 <m d a r d s con s i s t e ; * t w i th 1 1 » «v £ o 1 lot/ i n * 
o f D r o c o d o a c o . 


V 1 Cii basin 


(.-intio.! 


ri; 


JL .1 :.'C CO.:- 

ro I' ^ s ts i o i i ^ I 
stated order 


a , C eat x ' a 1 1 a t e Hi r; e n c e ; \ 
a ad regulations. 


;c-i:.cy instruct ions 


G 


be foil sc Acquisition keculnt ion: 


25X1 


C Approval of the chief or deputy Chief, Procurement 
division , 01, shall be obtained prior to effecting procurement 
of the following supplies or services ; 

a. Motor vehicles, including all types of passenger 
Will i? ; t»i \ICaS , n st , loi s j tuiiu - e a jl ltl in^. s-viacnir. cry t ana 

om.iOF gasoxii-0 or electrically drxven type* of variiclo. 

b. I tons normally carried is: organization supply 
channels and all regulated it eras , including major items 
of materials which require close -’control because of 
cost sensitivity, or United application. This restric- 
tion is not applicable to i torus normally available 
locally froti established Government sources. ihis 

i also is no t applicable to i c c >vi s or a house- 
keeping, administrative . janitorial, or Maintenance 
nature which c an be- p rocured more ocaiior.ically from 
local sources. 1 1 


6 . Procurement 
handled by head-su; 


. i 1 

oxcc 


of 

this 


rs , 

rh 

en 

nf ore 

t. -1 0 O \l 

t s c 

t ? 

and [ 

i*Cv 

Cl Oh 

fy 

to 

the 

fT 1 

iC* Jt 

han 

uli 

ng 

b y 1 1 


delegation will normally 


:or 


7. Under the general sup ervisi on of the director, the 


appointed Contracting Officer 


will be responsible for 
and signature of all docu- 
Officer under 


the negotiation, administration, 
events requiring tine signature of a Contracting 
this delegation. The Procurement division, 01 

functional wanagewent responsibility for 

:e 


is tushoci 

this position 


with tin: „ c , 

and shall, provide staff advice and guidance to the Contract! 
Officer. _ If required, the Procurement division will supply 
a qualified contracting officer for any period of absence of 

+ ® H 4 m -tf' n ,.) 1 >. A .‘A f? j ... .. i i 


the appointed Contracting Officer. 


25X1 

25X1 


25X' 


r v-- 

C .. •, 3-i 
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SUJUnXT ; Delegation of rrocurencnl Authority 


25X1 


o • .. t i c c t iv c 14 j iUttivir y X. juU ; Q 
a \ > p ointe d as t ; a Contrac t i i \ g * ) f i* i c a i J 


P 4 i i 1 3. J> Cl C; X O a t 3. 0 55 SJ p o i ' S C U c- S 1 A . 

of authority for direct procurement. hy 
isent , aac services as do fine. I herein. 


o A 5 up j : ,i i o s , u ip - 


] is 

25X1 


25X1 

i oris 


ui-i* - 

25X1 


/s/ James H. Mc!>oncrhi 

Ja.cos a. .McDonald 


cc : D/CO 
D/Vi a 


Concur : 


Assistant General ..Counsel , 0T 


Distribution : 

Orig - Addressee 
1 Official 
-t-T - OL/PI) 

1 - 0L/PMS 
1 - OL/PQPS 
1 - D/L Chrono 
1 - OL/PD Chrono 


OL/PD: 


(15 Jan SO) 



Date 
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